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· EDUCATIONAL OFF-SITE VISITS POLICY

These have all been distributed. If you have not seen a copy please ask the head teacher or contact me at the College Street Centre, details below.

UPDATES

There will be a number of updates through out the year, however I will keep you informed of these through this newsletter, in addition to the website. The latest amendments are attached and cover the use of Mobile phones and one correction to the policy

· APPROVAL PROCESS

Please ensure that sufficient (8 week) notice is given when asking for Education Department approval for Category B and C visits. Although every effort is made to approve visits at short notice, often less than 2 weeks, it does not give sufficient time to deal with any issues or concerns. 

REMINDER!

I will continue to accept the old OSV forms until Easter. I would encourage you to use the new EV forms, especially the EV2 form, which is more comprehensive than the old OSV2 and should give you greater peace of mind.

All applications for approval must include the following:

1. EV1 and where necessary an EV2
2. Generic Risk Assessments for:

· All Educational Visits (No. 1)

· Travel on Educational Visits (No.2)
3. If staying overnight somewhere a Generic Risk Assessment for:

· Accommodation (No.3)
4. If using another provider a Generic Risk Assessment for:

· Use of tour operator or provider (No.4)
5. Any other generic risk Assessment related to the activity

6. A Specific Risk Assessment related to the particular activity, location or young people going on the visit
PLEASE USE THE NEW GENERIC RISK ASSESSMENTS IN THE POLICY OR ONLINE AT www.oee.org.uk
· EV2’s

Please find below an updated list of providers for whom EV2 forms have been completed for the current academic year.

Hagg Farm Outdoor Education Centre, St. Michael’s Environmental Education Centre, The Arches Adventure Centre, Nottingham Climbing Wall, The Mill and Lakeside Adventure.

When asking a provider to complete an EV2 there is no need for you to see their Risk Assessments, as they will be signing to say they have them and review them regularly. If you want to reassure yourself regarding risk assessments I would simply ask when they were last reviewed. This will at least give you an indication whether they are ‘active’ documents or not.

· TRAINING

The new Training Programme for the period April 2004 – March 2005 will be published shortly.

POLICY CORRECTION No: 1 02/02/04

Supervision Ratios – section 6.11, p3

Change from:

· Schools years 1 to 4
to:

· Schools years 4 to 6 

	Trip type
	Ratio

	Day visit
	1:10 – 15 

	Residential
	1:10 – 12

	Abroad
	1:10


· ADVICE

If you are uncertain about any element of the organisation relating to an educational off-site visit please contact me, Martin Smith at:

Sports. Health and Outdoor Education

College Street Centre

College Street

Nottingham

NG1 5AQ

Website: www.oee.org.uk
Tel: 0115 947 6202

Fax: 0115 941 1073

E-mail: martin.smith@collegest.org.uk
MOBILE PHONE GUIDANCE – POLICY UPDATE No: 2 02/02/04

The City Council has now updated its’ policy relating to the use of mobile phones while driving, in line with recent legislation. This guidance will replace section 9.20 (p54) in ‘The Educational Offsite Visits Policy’.
Since 1st December 2003 it has been an offence to use a hand-held mobile phone whilst driving.

The new regulations: 
· apply to the use of a hand-held phone, or similar hand-held device (defined as something that is or must be held at some point during the making of or receiving a call or performing any other interactive communication function e.g. texting, internet access, video phones etc.)  
· include and prohibit the cradling of a phone between ear and shoulder

· are applicable to employers who cause or permit another person to use a hand-held phone whilst driving
· apply when driving which includes times when stopped at traffic lights or other short hold ups (but not during a lengthy traffic jam on a motorway with the engine switched off)

Penalties:
· £30 fixed penalty or up to £1000 on conviction in court (not endorsable at the moment)

· drivers still risk prosecution even if they use hands-free phones when driving for failure to have proper control of a vehicle 

· in the event of an accident, the use of any phone or similar device when driving might justify charges of careless or dangerous driving (Highway Code – rule 128), with potentially serious consequences on conviction

The new regulations do not apply in the following circumstances: 

· the use of hands-free phone equipment providing it can be operated without holding it e.g. pushing buttons on a phone whilst it is in a cradle or on the steering wheel 

· calls to 999 (or 112) in genuine emergencies where it is unsafe or impractical to stop

· to employers for supplying a mobile phone or for phoning an employee who was driving

· the use of two way radios e.g. by taxi drivers, but there is still a risk of prosecution under other powers 

· the use of a mobile phone by cyclists, but the police have powers to deal with careless or dangerous cycling

For information:

· mobile phones do not have to be switched off in vehicles, as passengers may need to use them and drivers can use them when safely parked
Martin Smith - Outdoor and Environmental Education Development Manager
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