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Section 4 Planning and Risk Assessment 

I have now included a specific risk assessment section, at the end of the generic risk assessment prepared by the Education Department. Please use these sections to add detail relating to your own visit to highlight potential risks that cannot be covered by the very general nature of a generic risk assessment.

Section 5 Insurance

Minor changes. Please ensure that any travel insurance taken out for visits abroad is checked by the City Insurance section at an early stage in your planning. Most policies offered by travel agencies do not give sufficient accident protection cover for under 16s. 

Section 6 Supervision

Minor changes.

Section 7 Communicating with parents and preparing pupils – NO CHANGE

Section 8 Finance

Revised remission guidelines 8.12 – 8.14

Section 9 Transport – NO CHANGE

Section 10 – Visits abroad
Additional guidance now on the website

New guidance on collective passports 10.13 – 10.20

Section 11 – Adventure Activities

Some additional up dated guidance will follow a review the Education Department is holding into the Glenridding Beck Incident.

Guidance on Camping, Fieldwork and the Duke of Edinburgh Award is now located in the section of ‘Guidance and Good practice’.

Section 12 – Emergency procedures

This section has been updated to remind schools about the need to mange the use of mobile phones held by pupils, following an incident, and to have a clear policy, understood by all staff, as to when and how parents are informed of any incident involving their child. 

GUIDANCE AND GOOD PRACTICE

This section now includes information on Camping, Fieldwork and the Duke of Edinburgh Award. There is also some additional guidance on first aid for Early Years and on involving pupils in risk assessments.

In the coming months I hope to extend this section as I come across relevant material.

INCIDENTS AND THE IMPACT ON POLICY

I have been asking for some time if colleagues had any experience of incidents that had made them think about how they organised visits or managed groups. Some of these ‘near misses’ as they are referred to are often valuable learning tools.

In terms of reportable incidents I have only been made aware of five during the 2005. The key points are summarised below:

	LOCATION
	CASUALTY
	WHAT HAPPENED
	OUTCOME

	Bestwood Country Park
	Pupil
	Slipped while running down hill
	Scratches and bruising to head, sore ribs.

	Sherwood Pines
	Staff
	Punched on the head by a pupil
	Bruising to right side of head

	Cornwall
	Pupil
	Slipped and fell onto a bench
	Cut above eye

	Cornwall
	Pupil
	Reaction to insect bite
	Swelling around ear



	Nottingham
	4*pupils
	Bus they were travelling on was involved in an accident
	Pupils distressed some having asthma attacks.


I would regard these as normal accidents, which could be expected as part of normal educational activities. If this is all we had in the whole of the City for that period, which covered over 19,000 pupil days then visits seem well managed. 

Two of the incidents were during the trip I organised to Cornwall! On our Cornwall trip the visits to hospital that followed the incidents were precautionary and enabled prompt treatment in a remote rural environment. Such visits then became reportable. 

A lesson we learned as a result of one of these incidents was the need to control the use of mobile phones by pupils. Some pupils had texted friends at school about what had happened before we had organised treatment and informed parents. Although the phones were out of range where we were all the phones sent their messages as soon as a signal was received. It is also important to inform parents as soon as possible, especially in areas where mobile phones may not work, there is usually a landline, somewhere.

Any similar stories or lessons learned would be gratefully received.

Many incidents have more tragic outcomes than those mentioned above. At the end of last term a school girl was raped by a gang of boys from another school, at Alton Towers. The girl had had an argument with the group she was with and decided to go off by herself. She was the targeted by a group of six youths who then took her to a secluded area of the park. This incident emphasises the need for pupils to stay in their groups. If anything does happen then staff should be easily available to either a pupil who is lost or separated or to the group they are separated from.

In terms of major incidents like Glenridding Beck then policy changes have to take place. We are still completing a full response to the incident although some changes have already taken place, as outlined below:

· Revised generic risk assessment on gorge walking and stream scrambling

· Other water based generic risk assessments asking for parental consent and indication of swimming ability before water sports are undertaken. The EV4 form already asks parents to give an indication of swimming ability.

· Increased monitoring of school visits planned for this coming year.

· More links on the College Street website and on-line planning tool to DfES and HSE educational visits websites

There are still some issues to tidy up in relation to who is responsible for checking outdoor qualifications when staff are employed by the Education Department, and who is responsible for maintaining staff training records. I hope to have clarification on this and a few other issues shortly.

The Nottingham Bluecoat Pupils Visit Namibia

On a more positive note the Blue Coat school returned from an extremely successful visit to Namibia over the holiday period. Details of their visit can be found on the school website. The visit was particularly well planned and involved pupils in the whole process from an early stage. The focus of the visit was to see how AIDS was impacting on such a developing country and how it affected children in particular. As part of the risk assessment process we had to convince the liability insurers that the risks of such a visit could be managed. Much to their credit the school managed to do this, and shows the value of thorough risk assessments. 

To see their photo diaries go to:

www.bluecoat.nottingham.sch.uk/Namibia/NamibiaDiaries.htm 

SKIING AND HELMETS

For any schools planning ski trips to Italy, this year please note that as from February it is compulsory for under 15 year olds skiing or boarding to wear helmets, whether they are in lessons or not. I am also informed that the situation is under review in France. If you are going skiing please clarify the position for your local resort.

Martin

Martin Smith

Outdoor and Environmental Education Development Manager
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INTRODUCTION





This update follows hot on the heels of the EVC News and is in response to issues that have arisen in the first few weeks of this term, in addition to a detailed outline of the policy updates that have taken place as part of the annual review.





POLICY AND RISK ASSESSMENT 





The updated version of the policy is now on the College Street web site ( � HYPERLINK "http://www.collegest.org.uk" ��www.collegest.org.uk� ). The Policy is now divided into four sections:





Policy and procedure


Guidance and good practice


Appendices


Risk Assessments





Changes to Policy and Procedure:





Section 1 Legal situation – NO CHANGE





Section 2 Responsibility of Visits – NO CHANGE





Section 3 Visit Approval





This has now been rewritten to take into account the new on-line approval process.





It is also worth highlighting, from this section, that schools CANNOT undertake the following activities:





Paintballing


Air Sports





I would also strongly recommend that if you are planning any motor sport activities you contact me at an early stage, preferably before any young people and parents are informed. Similarly, we are finding that very few Horse Riding stables have the £5 million liability insurance required on our EV2 form. If any organisation does not have this level of insurance cover for such adventurous activities we cannot use them. If you plan to go horse riding please contact me before detailed planning starts and providers are booked.





In terms of on-line approval there are some clarifications made in section 3.12, please take note of these, they will be covered in the training.
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