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CHILDREN’S SERVICES 

SCHOOL JOURNEY CHECKLIST FOR GOVERNORS
	TASK


	COMPLETED

	Ensure that the visit has specific and stated aims/objectives and that it is clear how these will be met.


	

	Ensure that guidance is available to inform the Children’s Services guidance, practice and procedures, including:

· The basis on which parental consent will be sought

· That parents are fully informed of visits and off-site activity

· That complaints are effectively dealt with

· That procedures including incident and emergency planning are regularly reviewed


	

	Ensure that the head of establishment and OVC are properly supported in matters relating to educational visits and that they have the appropriate time, training and expertise to fulfill their responsibilities


	

	Ascertain what governor training may be available


	

	Agree on the types of visits that you will be informed about, it is recommended that the governing body should be informed of all category B visits


	

	Ensure that early planning and pre-visits have taken place


	

	Ensure that visits are approved as necessary before bookings are confirmed


	

	Ensure that bookings are not complete until external providers have met all necessary assurances


	

	Ensure that the head teacher and OVC have taken all reasonable and practicable measures to include pupils with special educational needs on a visit


	

	NOTES:















