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	GENERIC RISK ASSESSMENT – ACCOMMODATION

	State the location and type of visit


	GROUP SIZE

Young people:

Adults:

	ESTABLISHMENT


	

	WHO MIGHT BE HARMED:


	

	HAZARDS

(e.g. what might go wrong)

(including lack of / inadequate arrangements)
	EXISTING CONTROL MEASURES
	Write YES if in place, 

NO if not

(or N/A)
	IF:

NO State action to be taken with timescales

NO Any additional control measures

YES Site specific details
	RESIDUAL RISK RATING

High, Medium, Low

	Fire
	· Pre visit check and/or check of information/assurance from reputable tour operator (OV2 completed)

· Check accommodation meets national standards i.e. meets fire officer’s recommendations / or has fire certificate

· Site visit - visual inspection of fire escapes, alarms, equipment, meeting point and procedures

· Check on arrival. Take up any issues, such as locked fire doors, with management

· Inform group re fire procedures on arrival
	
	
	

	Child protection
	· Pre visit check and/or check of information/assurance from reputable tour operator (OV2 completed)

· Establishment has exclusive use of sleeping accommodation

· Staff accommodation adjacent and same floor as young people

· External doors and windows secure against intrusion

· If young people’s rooms have keys, staff have access to a master key

· Young people can easily contact staff throughout night

· Young people are checked into rooms at “lights out”
	
	
	

	Domestic hazards
	· Pre visit check and/or check of information/assurance from reputable tour operator (OV2 completed)

· Check on arrival Accommodation has tourist board rating/other external validation of standards

· Visual inspection of balconies, stairways, electrical fittings, hazards in grounds or immediate surroundings

· On arrival, staff and young people to report any faulty items found in rooms
	
	
	

	Hygiene
	· Pre visit check and/or check of information/assurance from reputable tour operator

· Tourist board rating/environmental health endorsement or similar

· Visual inspection of washing facilities, lighting, heating, ventilation, catering
	
	
	

	Night time tendencies
	· Information given from parents/cares re young people’s illnesses, sleepwalking etc

· Suitable supervision arranged to meet needs of young people

· Use Children’s Services recommended parental/carer consent form (OV4)
	
	
	

	Special needs
	· Accommodation meets special needs of anyone in the group

· Pre visit as necessary
	
	
	


	SPECIFIC RISK ASSESSMENT - ACCOMMODATION

	State the location and type of visit


	GROUP SIZE

Young 

people:

Adults:

	ESTABLISHMENT


	

	WHO MIGHT BE HARMED:


	

	HAZARDS

(e.g. what might go wrong)

(including lack of / inadequate arrangements)
	EXISTING CONTROL MEASURES
	Write YES if in place,

NO if not

(or N/A)

	
	
	

	
	
	

	
	
	

	PLAN ‘B’

	
	
	

	
	
	

	ON-GOING RISK ASSESSMENT

Have staff been instructed to carry out ON-GOING risk assessments throughout the visit / activity e.g. as regards to changes of weather, tiredness / illness in the group, behaviour, problems made known by other groups at the same location etc.
	Tick when completed

	
	

	OFF-SITE VISITS COORDINATOR’S (OVC) COMMENTS (if any): 
	SIGNED
	DATE

	HEAD OF ESTABLISHMENT APPROVAL:
	SIGNED
	REVIEW DATE

	COMMENTS:


	
	






















































































































































































































































































































































































































































































































































































ASSESSMENT CARRIED OUT BY:




SIGNED:





DATE:

(THE CONTENT OF THIS RISK ASSESSMENT HAS BEEN SHARED

(Group Leader)







WITH AND UNDERSTOOD BY ALL STAFF MEMBERS TAKING PART 



IN THE VISIT)

