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	GENERIC RISK ASSESSMENT – TRAVEL - COACH

	State the location and type of visit


	GROUP SIZE

Young people:

Adults:

	ESTABLISHMENT


	

	WHO MIGHT BE HARMED:


	

	HAZARDS

(e.g. what might go wrong)

(including lack of / inadequate arrangements)
	EXISTING CONTROL MEASURES
	Write YES if in place, 

NO if not

(or N/A)
	IF:

NO - State action to be taken with timescales

NO - Any additional control measures

YES - Site specific details
	RESIDUAL RISK RATING

High, Medium, Low

	Accidents as a result of poor provision
	Coaches 

· Conform to all Department of Transport requirements

· MUST be fitted with seat belts to all seats 

· Visit leader to make visual inspection of interior and exterior of coach, draw any obvious defects to the Driver’s attention

Coach Operators

· Must hold a ‘Standard International Operators Licence’

· Will hold an ‘EU Community Licence’

· Will have full vehicle insurance cover

· Will have full public liability cover

· Must have access to a 24 hour breakdown assistance

· Must have a 24 hour contact

· Will conform to EU drivers’ hours laws and regulations, to monitor and keep tachograph records.

· Must have a system in place to CRB check drivers, if appropriate.

· Are they Bus and Coach Council – Member?

· Do they hold ‘Coach Marque’ standard?

· Drivers should not smoke while driving
	
	
	

	Traffic accident – Injury to passengers
	· Coaches have seat belts, which staff ensure are used

· Young People not to stand in the aisle or distract driver

· On double-decker coaches supervisors should be positioned on both decks
	
	
	


	Young people lost or separated -Service station and other breaks in journey
	· Brief young people: re purpose and timings of stop

· How and where to contact staff

· Remain in pairs or threes (buddy system - each responsible for named other)

· Remind re moving traffic (driving on right abroad)

· Careful head count before departure
	
	
	

	Accident injury due to poor supervision
	· Supervision within risk assessed ratios

· Loading should be from the front back, with the rear seats only used when the coach is full

· Suitable embarkation points used (e.g. coach park, onto wide pavement)

· Make sure staff sit in different areas of the coach to ensure supervision of young people.
	
	
	

	Injury / disorientation in an emergency
	· Evacuation and emergency procedures are known by all before departure.

· Make sure luggage is stowed safely without blocking emergency exits

· Make sure there is a mobile phone on the coach (if you are going abroad, take a mobile phone that works where you are going.).

· Make sure young people are evacuated safely off the coach if it has to pull onto the hard shoulder
	
	
	


	SPECIFIC RISK ASSESSMENT – TRAVEL – BY COACH

	State the location and type of visit


	GROUP SIZE

Young 

people:

Adults:

	ESTABLISHMENT


	

	WHO MIGHT BE HARMED:


	

	HAZARDS

(e.g. what might go wrong)

(including lack of / inadequate arrangements)
	EXISTING CONTROL MEASURES
	Write YES if in place,

NO if not

(or N/A)

	
	
	

	
	
	

	
	
	

	PLAN ‘B’

	
	
	

	
	
	

	ON-GOING RISK ASSESSMENT

Have staff been instructed to carry out ON-GOING risk assessments throughout the visit / activity e.g. as regards to changes of weather, tiredness / illness in the group, behaviour, problems made known by other groups at the same location etc.
	Tick when completed

	
	

	OFF-SITE VISITS COORDINATOR’S (OVC) COMMENTS (if any): 
	SIGNED
	DATE

	HEAD OF ESTABLISHMENT APPROVAL:
	SIGNED
	REVIEW DATE

	COMMENTS:


	
	






















































































































































































































































































































































































































































































































































































ASSESSMENT CARRIED OUT BY:




SIGNED:





DATE:

(THE CONTENT OF THIS RISK ASSESSMENT HAS BEEN SHARED

(Group Leader)







WITH AND UNDERSTOOD BY ALL STAFF MEMBERS TAKING PART 



IN THE VISIT)

