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	GENERIC RISK ASSESSMENT – TRAVEL – BY PUBLIC TRANSPORT 

	State the location and type of visit


	GROUP SIZE

Young people:

Adults:

	ESTABLISHMENT


	

	WHO MIGHT BE HARMED:


	

	HAZARDS

(e.g. what might go wrong)

(including lack of / inadequate arrangements)
	EXISTING CONTROL MEASURES
	Write YES if in place, 

NO if not

(or N/A)
	IF:

NO - State action to be taken with timescales

NO - Any additional control measures

YES - Site specific details
	RESIDUAL RISK RATING

High, Medium, Low

	Becoming separated and lost
	· Journey is planned and assessed - key risk points identified

· Careful supervision particularly in crowded areas and entry, exit and change points with head counts

· Large groups divided into small groups each with leader(s)

· Young people know their group and leader(s)

· On buses, trains, ferries and boats clear guidelines concerning levels of remote supervision must be given and planned for in the risk assessments. 

· The safety of young people whilst waiting to be picked up and at drop off points or getting on and off transport must be considered.
	
	
	

	Emergency and medical issues
	· Emergency plan in place – young people briefed where they are going, what to do if separated from group, or if there is an incident.

· Young people must be made aware of safety rules and expected standards of behaviour

· Young people should be made aware of emergency procedures and should remain under the direct supervision of the group leader 

· Travel sickness pills can only be given if prior consent by parents/carers has been obtained
	
	
	


	Rail
	· Wherever possible, seats should be booked in advance

· Brief young people beforehand about procedures and make them aware of dangers, for example, from standing too close to the edge of the platform, leaning out of windows, moving between carriages, etc

· Agree safety procedures and socially acceptable standards of behaviour
	
	
	

	Air
	In general, air travel is more rigidly controlled, leaving less opportunity for young people to misbehave. Adapt the information for travel by ferry or rail.

· Young persons should be reminded about aviation regulations relating to the taking of items not belonging to themselves.

· Young persons need to comply willingly with all security measures.

· Visit Leaders should ensure sufficient time to book in. Some airlines will open a special desk to book large groups in – check with the operator.

· Young persons and parents/carers should be made aware of the aviation restrictions pertinent with regard to size/weight and contents of luggage.
	
	
	

	Taxi
	Within Nottingham: 

· Cab drivers to be CRB checked if carrying young people without staff supervision.

· Times of pick up and drop off known by young people, schools and destination points.

· Young people to be met at destination point.

· Parents/carers must be informed and consent given if young people are travelling without staff.

· Only ‘Black Cabs’ / Council Licensed cabs to be used. 
	
	
	

	Service station and other breaks in journey
	· Brief young people: re purpose and timings of stop

· How and where to contact staff

· Remain in pairs or threes (buddy system - each responsible for named other)

· Remind re moving traffic (driving on right abroad)

· Careful head count before departure
	
	
	

	Buses and trams - 
	· On double-decker buses supervisors should be positioned on both decks

· Young people should not be allowed to walk around on a bus or coach

· Young people should be made aware that they are not allowed access to the driving area

· Supervise embarkation and disembarkation

· Be careful when using raised platforms on the Tram system

· Make sure young people sit whenever possible
	
	
	


	SPECIFIC RISK ASSESSMENT – TRAVEL – BY PUBLIC TRANSPORT

	State the location and type of visit


	GROUP SIZE

Young 

people:

Adults:

	ESTABLISHMENT


	

	WHO MIGHT BE HARMED:


	

	HAZARDS

(e.g. what might go wrong)

(including lack of / inadequate arrangements)
	EXISTING CONTROL MEASURES
	Write YES if in place,

NO if not

(or N/A)

	
	
	

	
	
	

	
	
	

	PLAN ‘B’

	
	
	

	
	
	

	ON-GOING RISK ASSESSMENT

Have staff been instructed to carry out ON-GOING risk assessments throughout the visit / activity e.g. as regards to changes of weather, tiredness / illness in the group, behaviour, problems made known by other groups at the same location etc.
	Tick when completed

	
	

	OFF-SITE VISITS COORDINATOR’S (OVC) COMMENTS (if any): 
	SIGNED
	DATE

	HEAD OF ESTABLISHMENT APPROVAL:
	SIGNED
	REVIEW DATE

	COMMENTS:


	
	






















































































































































































































































































































































































































































































































































































ASSESSMENT CARRIED OUT BY:




SIGNED:





DATE:

(THE CONTENT OF THIS RISK ASSESSMENT HAS BEEN SHARED

(Group Leader)







WITH AND UNDERSTOOD BY ALL STAFF MEMBERS TAKING PART 



IN THE VISIT)

