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	GENERIC RISK ASSESSMENT – FOREIGN EXCHANGE VISIT

	State the location and type of visit


	GROUP SIZE

Young people:

Adults:

	ESTABLISHMENT


	

	WHO MIGHT BE HARMED:


	

	HAZARDS

(e.g. what might go wrong)

(including lack of / inadequate arrangements)
	EXISTING CONTROL MEASURES
	Write YES if in place, 

NO if not

(or N/A)
	IF:

NO - State action to be taken with timescales

NO - Any additional control measures

YES - Site specific details
	RESIDUAL RISK RATING

High, Medium, Low

	Inappropriate programme arranged by foreign host – high risk activities or insufficient supervision
	· Early face to face planning with host organisation essential

· Good understanding between both establishments on standards required

· Agree detailed programme from host organisation prior to departure

· If programme involves swimming, adventure activities etc check procedures with Children’s Services Outdoor and Environmental Education Development Manager

· Ensure supervision arrangements for young people meet Children’s Services standards

· Clear expectations are outlined for young people and host families

· OEAP guidelines on “School Exchange’ visits obtained from the OEEDM or from College Street website, Outdoor Education section www.collegetst.org.uk 
	
	
	

	Child abuse 
	· Host has adequate vetting procedure for host families (ask if criminal record check is available)

· Young people are briefed regarding personal safety issues

· Young people have telephone contact with accompanying staff at all times

· Spot checks made to ‘host’ homes

· Check adequate procedures followed; make level of checks clear to parents/carers

· Children’s Services Off-site Visits policy guidelines, section 12, are followed.
	
	
	

	Road traffic accident
	· Train everyone re right hand traffic. 

· Explain host country’s traffic systems, pedestrian crossings etc.

· Plan training
	
	
	

	High risk activities during home stays
	· Check information host school provides to their parents/carers

· Good understanding between establishments re standards required

· Parents/carers informed and agree to participation in higher risk activities such as cycling, riding, mountaineering etc if these are arranged by host family

· Agree rules re higher risk activities including evening free-time, alcohol, relationships, swimming, cycling etc
	
	
	

	Young person well being
	· Young people well matched with hosts

· Briefing of young people on any cultural differences likely to be encountered

· Parents/carers and host family encouraged to make contact 

· Foreign organisation inform host families re their “duty of care” to under age participants

· Young people have telephone contact number (mobile no?) for accompanying staff at all times

· Remind parents/carers that young people are not in direct supervision of staff at all times

· All parties know what action needs to be taken in an emergency.
	
	
	


	SPECIFIC RISK ASSESSMENT – FOREIGN EXCHANGE VISITS

	State the location and type of visit


	GROUP SIZE

Young 

people:

Adults:

	ESTABLISHMENT


	

	WHO MIGHT BE HARMED:


	

	HAZARDS

(e.g. what might go wrong)

(including lack of / inadequate arrangements)
	EXISTING CONTROL MEASURES
	Write YES if in place,

NO if not

(or N/A)

	
	
	

	
	
	

	
	
	

	PLAN ‘B’

	
	
	

	
	
	

	ON-GOING RISK ASSESSMENT

Have staff been instructed to carry out ON-GOING risk assessments throughout the visit / activity e.g. as regards to changes of weather, tiredness / illness in the group, behaviour, problems made known by other groups at the same location etc.
	Tick when completed

	
	

	OFF-SITE VISITS COORDINATOR’S (OVC) COMMENTS (if any): 
	SIGNED
	DATE

	HEAD OF ESTABLISHMENT APPROVAL:
	SIGNED
	REVIEW DATE

	COMMENTS:


	
	






















































































































































































































































































































































































































































































































































































ASSESSMENT CARRIED OUT BY:




SIGNED:





DATE:

(THE CONTENT OF THIS RISK ASSESSMENT HAS BEEN SHARED

(Group Leader)







WITH AND UNDERSTOOD BY ALL STAFF MEMBERS TAKING PART 



IN THE VISIT)

